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Memorandum of Agreement 

Between King County and 

Office & Professional Employees International Union, Local 8 

Department of Assessments 

Appendix 35 

 

 

Background: This Memorandum of Agreement (MOA) is intended to establish the process the 

Department of Assessments (“Department”) will use to fill open career service bargaining unit 

positions via Section 4.6 Lateral Transfers for employees represented by the Office and 

Professional Employees International Union, Local 8, Department of Assessments CBA 

(Appendix #35). The terms of this Agreement do not apply to any temporary (TLT and STT) 

positions, special duty or working out of class assignments, promotions, or any positions outside 

this bargaining unit.  

 

Agreement: The County and Union (“Parties”) agree to the following terms: 

 

Annually, the Department will create and administer Lateral Transfer List(s) (“Transfer List”) 

for bargaining unit employees under Appendix 35 (“Employee”) that are interested in being 

considered for future transfer opportunities that may arise within the bargaining unit (i.e., 

different position location/assignment, but same classification). For example, a Transfer List for 

Administrative Specialist III may be created if there are eligible applicants from the bargaining 

unit that apply during the process described below. 

 

1. Lateral Transfer List(s) will be created in (January), and supplemented in (June) 

each year, as follows: 

 

a. In January, the Department will announce via email to employees that the Lateral 

Transfer List application process is open. The application process will open for 

fourteen (14) calendar days.  Once an employee is added to the Transfer List, the 

employee will remain on the Transfer List until the Transfer List expires (i.e., 

December 31st each year) or if employee accepts a lateral transfer opportunity.  

  

b. In June, the Department will reopen the application process to join the Transfer 

List for another fourteen (14) calendar day period that is similar to what is 

described above in 1(a).   

 

c. For employee(s) to be added to the Transfer List in January or in June, the 

employee(s) must comply with the instructions on the lateral transfer 

announcements, which may require a cover letter, resume, and if deemed 

necessary, participation in an oral interview.  Failure to comply with the 

instructions will result in the employee not being added to the Transfer List. 

 

d. Employees will not be added to the Transfer List(s) except during the two 

application periods in January and June each year.  The Transfer List(s) will 

expire December 31st of each year. Employees will need to re-apply during the 
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lateral transfer application process to be added to new Transfer List(s) after the 

annual expiration.  

  

e. Probationary employees are ineligible to apply for Transfer List(s). New 

employees that complete probation in the calendar year must wait until the next 

transfer application process is open (January or June) after they have completed 

probation to apply.  

  

f. Temporary employees (TLT and STT) are ineligible to apply for the Transfer 

List.    

 

g. The County and Union agree that clear communication is an important component 

of administering the Lateral Transfer List(s).  

 

 The County will notify employee(s) on the Transfer List in January and 

June each year about their rank order placement on the list, and also about 

their status on the Transfer List when a career service position is open and 

available for transfer.  

 

 Additionally, upon request by an employee or the Union, the County will 

provide notice to applicable employee(s) about their rank order status on 

Transfer List.  

 

h. If there are no applicants during the Transfer List application period for a 

particular classification, then no Transfer List will be created for that 

classification. And if there are no employees on a Transfer List, the Department 

will use its regular recruitment process or current Employment List to fill any 

bargaining unit vacancies that may occur.    

 

i. Each bargaining unit classification in multiple department divisions or units may 

have its own Transfer List, and the Department will rank order applicants by 

qualifications and abilities consistent with Section 4.6 Transfers.  

  

2. Administration of Lateral Transfer List(s):  

 

a. When a career service bargaining unit position opens, the Department will first 

review the relevant Transfer List (if available) to determine if there are any 

employees on the Transfer List interested in transferring into the position. The top 

scoring candidate will be asked first, and the next lower scoring candidate(s) will 

be subsequently asked in rank order of their score if the transfer is declined by a 

higher scoring applicant. Applicants must respond within seven (7) calendar days 

of the offer, or they shall be considered to have declined. If an employee on the 

Transfer List declines an offer, they shall remain on the Transfer list until its 

DocuSign Envelope ID: 2C88A136-B48C-4DAA-BD94-D1EC282CC263



Office & Professional Employees International Union, Local 8 - Department of Assessments 
035U0122 
Page 3 of 4 

 

expiration.  There is no limit to the number of times an applicant can decline an 

offer.  

 

b. If there is an employee on the Transfer List interested in the open position when 

asked, the Department will fill the position with the candidate. The resulting 

position vacancy will also be filled from the appropriate Transfer List first, and so 

on until the Transfer List has been exhausted or has expired.   

 

c. If there are no interested employees on the Transfer List that want to move to the 

open position or there is not a Transfer List already available for the classification 

at the time of vacancy, the Department will fill the position according to a regular 

recruitment. For example, this may include the use of an Employment List (see 

also Section 4.2 and King County Personnel Guidelines) or priority placement of 

a disability or layoff recall candidate.   

 

d. Special Duty and Term-Limited Temporary Assignments will be posted in 

accordance with the CLA and County policies.     

 

3. General terms 

 

a. This is the complete Agreement between the Parties and shall become effective 

January 1, 2023, and upon the Parties signing below.  

 

b. This Agreement shall run concurrent with the Parties collective bargaining 

agreement (CBA) expiring December 31, 2024. After the CBA term, the Parties 

will mutually decide whether the MOA will be incorporated into the CBA, 

modified, or expire at the end of the CBA term (i.e., December 31, 2024).   
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For Office & Professional Employees International Union, 

Local 8 (Department of Assessments): 

 

  

Ida Kovacic, Union Representative  Date 

 

 

 

For King County: 

 

  

Andre Chevalier, Senior Labor Negotiator 

King County Office of Labor Relations 

 

 Date 

 

 

 

For King County: 

 

  

Richard Watson, Division Director Administrative Services 

King County Department of Assessments 

 Date 
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